HRM3021 Final Exam Suggestions — English

Topic: Employee State Insurance Benefits
This topic explains the social security protection provided to employees under ESI.

Explanation:
ESI provides medical, sickness, maternity, and disability benefits. It supports employees during
health-related issues. This scheme improves employee welfare and security.

Topic: Minimum Wage Fixation
This topic focuses on government intervention in wage protection.

Explanation:
Minimum wages are fixed by the Central or State Government. It prevents exploitation of workers.
Employers must pay at least the notified wage rate.

Topic: Statutory Payments
This topic explains mandatory financial obligations of employers.

Explanation:
Statutory payments are required by law. These include PF, ESI, bonus, and gratuity. Non-payment
leads to legal penalties.

Topic: Salary Disbursement Methods
This topic discusses modes of paying salaries.

Explanation:
Direct deposit means salary is paid through bank transfer. It is safe, fast, and transparent. It reduces
cash handling risks.

Topic: Payroll Cards
This topic explains alternative salary payment options.

Explanation:
Payroll cards are useful for employees without bank accounts. Salary is credited to prepaid cards. It
ensures financial inclusion.



Topic: Payroll Reconciliation
This topic focuses on payroll verification.

Explanation:
Payroll reconciliation checks salary data accuracy. It helps identify errors or mismatches. This
ensures correct payments.

Topic: Roster System
This topic explains workforce scheduling.

Explanation:
Roster systems are used for shift scheduling. They help manage manpower efficiently. Common in
factories and hospitals.

Topic: Gross Salary Components
This topic explains total earnings before deductions.

Explanation:
Gross pay includes basic salary, allowances, and overtime. It represents total earnings. Deductions
are applied afterward.

Topic: Net Salary Calculation
This topic focuses on take-home pay.

Explanation:

Net pay is calculated by subtracting deductions from gross salary. It is the amount employees actually
receive.

Topic: Payroll Authorization
This topic explains control mechanisms in payroll.

Explanation:
Authorization of earnings prevents payroll fraud. Only approved salaries are paid. It strengthens
internal controls.

Topic: Importance of Payroll Records
This topic highlights documentation needs.

Explanation:
Payroll records are required for legal compliance. They support audits and inspections. Proper
records protect employers legally.



Topic: Leave Without Pay (LWOP)
This topic explains unpaid leave.

Explanation:
LWOP means leave taken without salary. It directly reduces net pay. It affects payroll calculations.

Topic: Full and Final Settlement
This topic explains employee exit payments.

Explanation:
Full and final settlement is done during resignation. It clears all dues and recoveries. It completes the
employment relationship.

Topic: Payroll Confidentiality
This topic focuses on data privacy.

Explanation:
Payroll enquiries must maintain confidentiality. Salary data is sensitive information. Breach of
confidentiality affects trust.

Topic: Employee Record Updates
This topic explains accuracy in HR data.

Explanation:
Updating employee records avoids payroll mismatches. Accurate data ensures correct salary and
deductions.

Topic: Audit Trail in Payroll
This topic explains tracking mechanisms.

Explanation:
Audit trails ensure accountability. Every payroll action is traceable. It supports transparency.

Topic: Data Encryption
This topic focuses on payroll security.

Explanation:
Data encryption protects payroll information from unauthorized access. It ensures confidentiality and
security.



Topic: Payroll Management Outcomes
This topic highlights payroll effectiveness.

Explanation:
Effective payroll management builds employee trust. Timely and accurate salary improves morale.

Topic: Attendance Register Usage
This topic explains attendance tracking.

Explanation:
Attendance registers track working hours. They are essential for wage calculation and compliance.

Topic: Payroll Processing Steps
This topic explains payroll workflow.

Explanation:
Payroll processing starts with attendance data collection. Accurate input ensures correct salary
output.

Topic: Applicant Tracking System (ATS)
This topic explains recruitment technology.

Explanation:
ATS tracks job applications. It simplifies recruitment processes. It improves hiring efficiency.

Topic: Learning Management System (LMS)
This topic explains training systems.

Explanation:
LMS manages learning and training programs. It tracks progress and skill development.

Topic: Employee Life Cycle
This topic explains stages of employment.

Explanation:
The employee life cycle starts from recruitment. It ends with separation. HR manages all stages.



Topic: Salary Slip Purpose
This topic explains payslip importance.

Explanation:

Salary slips show earnings and deductions. They ensure transparency. Employees use them as proof
of income.

Topic: Payroll Audit
This topic focuses on verification and compliance.

Explanation:
Payroll audit ensures accuracy and legal compliance. It identifies errors and risks.

Topic: Impact of LWOP
This topic explains salary reduction.

Explanation:
Leave Without Pay affects net salary. Salary is reduced for unpaid days.

Topic: Universal Account Number (UAN)
This topic explains PF identification.

Explanation:
UAN is linked to Provident Fund. It helps track PF contributions across jobs.

Topic: Professional Tax Nature
This topic explains tax classification.

Explanation:
Professional tax is a state-level tax. |t varies across states.

Topic: Payroll Compliance
This topic explains legal adherence.

Explanation:
Payroll compliance ensures labour and tax laws are followed. It prevents penalties.



Topic: ESI After Resignation
This topic explains post-employment benefits.

Explanation:
Certain ESI benefits continue for a limited period after resignation. This supports employees
temporarily.

Topic: Gratuity Taxability
This topic explains income tax treatment.

Explanation:
Gratuity is tax-free up to 320 lakh. Beyond that, it becomes taxable.

Topic: Statutory Bonus Calculation
This topic explains bonus limits.

Explanation:
Statutory bonus ranges from 8.33% to 20%. It is based on basic salary.

Topic: Statutory Bonus Payment Time
This topic explains bonus timelines.

Explanation:
Statutory bonus must be paid within eight months after the financial year ends.

Topic: Allowance Taxability
This topic explains tax rules.

Explanation:
Some allowances are partially taxable. Taxability depends on income tax rules.

Topic: Salary vs Reimbursement
This topic explains compensation structure.

Explanation:
Reimbursements are not part of salary. They cover actual expenses incurred.



Topic: Professional Tax Exemptions
This topic explains income thresholds.

Explanation:
Employees earning below certain limits may be exempt. Rules vary by state.

Topic: Overtime Calculation
This topic explains extra wage computation.

Explanation:
Overtime is calculated at 1.5 to 2 times normal wages. It compensates extra work.

Topic: Payroll and Accounting Integration
This topic explains system integration.

Explanation:
Payroll software like Tally integrates payroll with accounting. It ensures financial accuracy.

Topic: Cloud-Based Payroll
This topic explains modern payroll systems.

Explanation:
Cloud payroll allows access from anywhere. It improves flexibility and efficiency.

Topic: Payroll Scope
This topic explains payroll boundaries.

Explanation:
Employee performance reviews are not part of payroll. Payroll focuses on salary and compliance.

Topic: Payroll Data Collection
This topic explains initial payroll steps.

Explanation:
Payroll begins with employee data collection. Accurate data ensures correct processing.



Topic: TDS Meaning
This topic explains tax deduction.

Explanation:
TDS means Tax Deducted at Source. It ensures advance tax collection.

Topic: Real-Time Payroll
This topic explains instant processing.

Explanation:
Real-time payroll allows immediate salary processing. It improves responsiveness.

Topic: Payroll Calendar
This topic explains scheduling.

Explanation:
Payroll calendars track deadlines. They ensure timely salary and compliance.

Topic: Net Pay Terminology
This topic explains salary terms.

Explanation:
Net pay is also called take-home pay. It is received after deductions.

Topic: Payroll Reconciliation Meaning
This topic explains verification.

Explanation:
Payroll reconciliation verifies payroll accuracy. It prevents discrepancies.

Topic: Payroll Error Reduction
This topic explains error control.

Explanation:
Automated payroll software minimizes errors. It improves accuracy.



Topic: Retroactive Pay
This topic explains past salary adjustments.

Explanation:
Retroactive pay corrects past salary differences. It ensures fairness.

Topic: Cloud Payroll Advantage
This topic explains benefits.

Explanation:
Cloud payroll offers real-time accessibility. It improves efficiency.

Topic: Global Payroll
This topic explains multinational payroll.

Explanation:
Global payroll manages salaries across countries. It handles diverse laws.

Topic: Delayed Payroll Impact
This topic explains consequences.

Explanation:
Delayed payroll causes dissatisfaction and legal issues. It harms trust.

Topic: Payroll Fraud
This topic explains unethical practices.

Explanation:
Payroll fraud involves illegal manipulation of salary data. Controls prevent it.

Topic: Blockchain in Payroll
This topic explains advanced technology.

Explanation:
Blockchain improves payroll security and transparency. It reduces tampering.



Topic: Statutory Compliance Scope
This topic explains legal duties.

Explanation:
Statutory compliance includes labour laws and tax rules. It is mandatory.

Topic: Payroll Record Purpose
This topic explains documentation value.

Explanation:
Payroll records support audits and inspections. They ensure legal safety.

Topic: Salary Slip Importance
This topic explains employee documentation.

Explanation:
Salary slips show earnings and deductions. They are official proof.

Topic: LWOP Meaning
This topic explains unpaid leave.

Explanation:
LWOP means Leave Without Pay. Salary is not paid for those days.

Topic: EPF Authority
This topic explains governing bodies.

Explanation:
EPFO manages EPF in India. It regulates provident fund accounts.

Topic: Gratuity Exemption Limit
This topic explains tax limits.

Explanation:
Maximum gratuity exemption is 20 lakh. Beyond this, tax applies.



Topic: Statutory Benefits
This topic explains mandatory benefits.

Explanation:
Provident Fund is a statutory benefit. It is legally required.

Topic: Non-Compliance Consequences
This topic explains penalties.

Explanation:
Failure to comply leads to fines and legal action. Compliance is essential.

Topic: Attendance Tracking Records
This topic explains record usage.

Explanation:
Attendance registers track employee presence. They support payroll accuracy.

Topic: Payroll Responsibility
This topic explains accountability.

Explanation:
HR and Accounts departments ensure payroll accuracy. They share responsibility.

Topic: Cost to Company (CTC)
This topic explains total employment cost.

Explanation:
CTC represents total cost incurred by the company. It includes all components.

Topic: Dearness Allowance
This topic explains inflation adjustment.

Explanation:
Dearness Allowance is linked to inflation. It protects purchasing power.



Topic: Salary Structuring Objective
This topic explains compensation planning.

Explanation:
Salary structuring optimizes tax and benefits. It balances cost and motivation.

Topic: Appointment Letter
This topic explains joining documentation.

Explanation:
Appointment letters are issued at joining. They define job terms.

Topic: Payroll Frequency
This topic explains processing cycles.

Explanation:
Payrollis usually processed monthly. It ensures regularincome.

Topic: Payroll Confidentiality Importance
This topic explains data protection.

Explanation:
Confidentiality protects employee salary data. It maintains trust.

Topic: Workforce Planning
This topic explains manpower management.

Explanation:
Workforce planning ensures the right number of skilled employees at the right time.

Topic: Legal Employment Documents
This topic explains contractual clarity.

Explanation:
Appointment letters legally define employment terms. They protect both parties.



Topic: Job Evaluation Objective
This topic explains job worth analysis.

Explanation:
Job evaluation determines the relative value of jobs. It supports fair pay.

Topic: Development Training
This topic explains future-focused learning.

Explanation:
Development training prepares employees for future roles. It builds leadership.

Topic: Attrition Measurement
This topic explains turnover analysis.

Explanation:
Turnover rate measures employee attrition. It helps HR planning.

Topic: Compliance Risk
This topic explains legal exposure.

Explanation:
Compliance risk arises from not following labour and tax laws. It leads to penalties.

Topic: Wage Register
This topic explains statutory records.

Explanation:
Wage registers record wages paid. They are legally required.

Topic: Employee Engagement
This topic explains motivation strategies.

Explanation:
Engagement initiatives improve commitment and productivity. They reduce attrition.



Topic: Salary Structuring Factors
This topic explains market influence.

Explanation:

Market wage rates directly influence salary structure. They ensure competitiveness.

Topic: HR Audit Role
This topic explains evaluation mechanisms.

Explanation:
HR audits ensure HR policies are legal and effective. They improve governance.
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